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Online Registry
• No handwritten paper forms and start updating your herd data online.

• Update your herd inventory, record and register calves and submit weaning 
& yearling data online.

• Quicker, more efficient processing of your data once it is received by AHA 
means you will get the results you need more quickly.

• No waiting on the traditional mail service to deliver your information to the 
AHA and no waiting for the reports of updated information from the AHA 
once your work has been processed.

• Flexible, can record information at your leisure or as time allows and submit 
complete information all at once.



How it Works
• Based on use of traditional paper forms

(screens look different but same information flow)

• Create batch for specific types of data

• Enter data into batch as you have time or data available

• Submit batch to AHA for processing

• Receive an email from AHA letting you know that processing is 
complete

• Download report files from AHA internet account “Download Files”
area



Batch List Screen
Click “Online Registry” link to view this screenClick “Help” link to view 

detailed instructions
Click “Batch Archive” link 
to view old or previously 
submitted batches

Click “Batch #” link to 
view and edit records 
in the a batch

Click “Batch PDF” link to view 
a report of data entered in the 
batch to proof your work 
before submitting the batch

Batch Status: 
Initialized = batch created but no data yet entered
Validated = some new data entered and checked with no errors
Fatal Errors = some records must be corrected before submitting batch
Submitted = batch previously submitted, records in batch can no longer 
be changed 



Creating A Batch
Step 1.  Click “Create a New Batch” link

Step 2.  Select Batch Mode and Batch Type to create

Note: Using the automatic mode for 
creating batches allows you to create 
a batch using previously submitted 
data submitted from your herd.  
Example would be creating a yearling 
batch using information from 
previously recorded weaning data. 
This can save an enormous amount 
of time and ensure that you have 
submitted complete information 
required by Whole Herd TPR.

Step 3.  Click the “Create” button



Creating A Batch (Cont’d)
Step 4.  Tick the worksheet you would like to use

Step 5.  Click “Go” button

Step 6.  Put “Check” on animals from worksheet to include in batch being created

Note: By default all animals 
are selected to be included

Step 6.  Click “Finish” button

You will be returned to the batch list screen ready to start editing each animals detailed 
information in the batch.



Batch Detail Screen
Click on the “List My Batches” link to return to Batch List screen

Edit batch a single record at a 
time, click “Record #” link Add additional records to this 

batch, click “Add” button

Edit batch a 10 records at a 
time, click “1-10-Edit” link

Submit this batch for 
processing, click “Batch 
Submission Screen” link



Single Record Edit Screen
Enter data into appropriate 
fields provided

Note: Warnings will be 
displayed in green text 
next to field.  They inform 
you of possible mistakes 
and the batch can be 
submitted with warnings.

Errors will be displayed in 
red text and must be 
corrected before the batch 
can be submitted.

After entering data for the 
record, select the 
appropriate update option 
and click “Go” button to 
save the data you have 
entered.  Failure to do so 
will result in data not being 
saved to the batch.



Multiple Record Edit Screen
Enter data into appropriate fields provided

Note: To view specific errors and warnings 
you will have to return to the record list for 
the batch and click on each record 
individually to view the offending information.

After entering data for all records in the 
screen, select the appropriate update 
option and click “Go” button to save the 
data you have entered.  Failure to do so will 
result in data not being saved to the batch.



Batch Summary & Submission Screen
Note: After entering all data and clearing all errors, you should click on the “Batch Submission 
Screen” link and you will be presented with the following screen.

To Submit this batch, click “Submit this batch” link

Your work is done.  Now all you have to do is wait for the AHA to process the data.  You will be 
notified via email that processing is complete and a report file will be made available for you to 
download from the download files area and a new worksheet file will be created for you to use in 
creating batches for the next type of data to be submitted for this calf-crop.



Download Files Area
Click “Download Files” link to view this screen

Click on a “File Name” link to download the report as a PDF file
(Adobe Acrobat Reader Required)

Reports are in exact format as those received traditionally via paper forms.  Once a report 
is downloaded you can send it to your printer, save it for future use or email it to someone 
else.  You can always return to this screen later and download it again if needed.




